
Staff Selection Commission. Eastern Region

8th Floor. l"t MSo Building. Nizam Palace'

23414. AJC Bose Road" Kolkata - 700 020

Tender No. D-3 30 1 | IAZA\' Adnrn Dated : 03 I 09 12021

Notice invitins tender throush Advertised Tender Enquirv

Sealed renders are invited by the staff selection cornmission (Eastern Region), 8ft Floor, l't MSo Building,

Nizam palace, z34r4,AJC Bose Road, Korkata - 700020 [hereinafter called sSC (ER)/ the commission] in two

bid systems (Technical Bid and Financial Bid separately) from reputed firms/companies having their offrce in

Kolkata, for empanelment of Data processing Agency for Data Processing (DP) works in connection with

Examinations being conducted by staff setection commission (ER) for a period of Two Year with further

extension up to one year if required on the Terms & conditions as stipulated in this Notice Inviting Tender on

mutualagreement.Thetimeschedulesintenderingpfocessareasunder:

(a)Closingdate&timeforreceiptofbids:23logl2o2|uptot2:00Noon
(b) Date of opening of Technical bids:2310912021 at 03:00 PM

(c) Date of opening of Financial bids:2710912021at 03:00 PM

2.TheTERMS&GONDITIONSasprovidedinAnnexure-IoftheNlT,specifictotheworkare
mentioned in the following paragraphs. rhe proforma fo*uu,nittio' or bid is given in Annexure - II to v of

this notice inviting tender.

3. The tender form along with the terms & conditions can be downloaded from the website of this ofiice

www.sscer.org and is also available in central Public Procurement (cPP Portal)' The tender complete in all

respects must be received in this offrce i.e. ssc (ER) before the schedule dare &time as prescribed' This office

will not be responsible for any kind ofdelay in ieceipt oftender and the tender (s) received after the schedule

date and time will not be considered urae, any circumstances. only one tender should be kept in one cover' The

tender is not transferable.

4. The willing bidder (s) may contact this office for any queries in connection with submission of bid on

prior appointment basis. The bidders may contact at the following landline numbers: 2290-442212290'

442412290-2230.

5'Anyattemptonthepartofthebiddertoinfluenceinanywayfortheacceptanceofhistenderwill
render the tender null and void'

6. The decision of the Commission shall

,. DePutY Director

Staff Selection Commission (ER)

be final on any matter of dispute arising out of this tender' 
r

Lku(q'2-



ANNEXURE-I
' l'l-t{MS & CONDI]'IONS:

I ntroduction:
'.1a1'l'Sclectiott (]tmnrission eat'r-ics or-rt t'eerr-ritment tlrrough open colrpetitive examinatiorrs / Selection Mode of
I:rantinatitttrs fbr rvhich participating candiclates applv thlor-rgh orrline rnode tLrnishing their pafticulars. Details
t,i-lhe canclidates in the fbrn'r of electronic clata rvhich are called applications are required to be processed in
tlilferent specified fbnnats 1'or the pLlrposes of corrmunication with the carrdidates and fbr use of tl-re

Cornrlission. 't'he bidders should onlv quote their unconditional rates.

I. Scope ol'rvorh:

T'he sense of titne is the essence of Data processinu'uvorks lbr SSC: all DP lvorl<s are time-bound in
nature and are recluired to be cornpleteci at a very slrort notice solletimes in a day or two positively.
Accuracy is also of utnrost importance fbr sLrch works. and sincere and conscious efforts are required
to avoiti potential tristakes. Confidentialitv is to be rnaintained strictly r,vithout fail. The DP work for
SSCI (ER) is categorized under three nrajor I-leads viz. (a) Scope of DP work before Written
llxaminalion/Compuler Based llxamination for Open Competitive Examination/Skill Test, (b)
Scope of work lor Document Verification /Skill 'Iest and (c) Scope of work for Scanning of
dossiers of qualiliecl ca nditlnlcs"

Fltrther" in addition to above urentioned scope of rvork, any related worl< that may arise in future during
the contract period^ the DP Agency'rvill have to carry out the worl< on nTutually agreed rate and terms &
Conclitions. Also, the DP Agencl,rvill have to carry out tl,e lvork in accordance with the notice of the
respective exantination. i1s sr"rbsequent corrigendum as pLrblished in tl-re Cornnission's website from
tinre to time and lhis ofllce's u,ork older.

A. Scope ol'DP rvork before Written Examination for Open Competitive Examination/Skill
'l'est:

a. On-line c'lata as firrnished by the candidates through their respective registration
nuntbels are handecl over to the vendor ior processing. The processing of data normally
involves tlre l'ollor,ving sequential steps:

i. Particr-rlars o1'candidates givcn irr the data are checked in order to asceftain

r'vhetlter the applications are corr-rplete or not. E,ntry in certain frelds as to be

specificd bJ,the Commission determines whetlrer an application is complete or
not:

ii. Imaue qualit)'are to be checkecl in order to confinn whether such images

confbrnr to the specificatiorts, photographs without date / photographs having
date older than specified tirne period. photographs rvith spectacles and caps,

aclecluately, legible. recognizable aucl not blurred whether images are

ob.iectionable pictures or non-human objects or pictures olfamous or notorious
personalities rvho cannot be applicants for such recruitment exanrination.

Applications containing ineligible irnages are discarded. Any furrther guidelines
rvitl-r regard to photogralrhs/signatures of the candidates are to be given during
ar'vard ol-data processir-rg r.vork lbr a pafticulars exarnination;

iii. It is to be checked rvhether car-rdidates have submitted multiple completed

applications rvhich are determined by Lrsing the frelds of Name, Father's Narne,

Mother's Name and Date of Birth ol the applicant. In case, more than one

applicatiorr of a candidate is detected, all the applications will be rejected and

his/ her candidatr:re will be cancelled fbr the exanrinationl



iv. Debarred canclidates to be iderrti{led and rejected;

v. llandomization of candidates are to be done on the basis of certain fonnula as

to be given to the vendor by the Comrrission. Dift'erent kind of complex
randotrisation logic- to be adopted for each examination as per cornmission's
guideline:

vi. After randornizing tlre candidates. there rvill be a normal ization of candidates

i.e. lvhile allocating tl-re candiclates of a parlicr-rlar centre/city at the venues, the

ratio o1' IVlale and Fenrale candidates including their Social Category

(SC/S'[/OBC/LJR etc.) is to be rraintained. Any fr-rrther modification/changes in

tlris regard, u,ill be intimated to the vendor during awarding of work for a

particLrlar erarn inatiou or sr-rbsequently;

vii. Firralll,after allocating venLre. the Roll Number of the candidate is to be allotted
Ceutre u'ise. Venue u,ise and shifi li,ise ar-rd this Roll Nr,unber rvill be used for
all pr-rrpose fbr any' particr-rlar candidate tbr the said exarnination.

viii. There rnay be a necessity to generate Ticket Numbers against each of the

candidates; hor.vever. requirement of generating Ticket Number will be

intirrrated thlorrgh lvork order to be issr,red fronr time to tinre. Ticket number is

a serial nurnber startiug tiorn 4000001 are to be assigned against each Roll
Nlnnber fbr a parlicular centre/city;

ix. ln one centre- exar.r'rinatiorr is conducted in a number of venues. Each venue

lias a nraxinrunr code called venue code or sub centre code. Candidates are

allotted to the venues according to the sequence of Random Numbers in the

ordel of date o1'erarnination. shift and venue code as per the scheme of the

C'onrn'rissiorr. Any special instluctions r.vith regard to allocation of candidates

such as allocation PH candidates including candidates requiring assistance of
scribe rvill be intimated tionr tinre to tinre as per requirement of the

Commission:

x. [Jar code ag:rinst eaclr of the candidates is to be generated. The Bar Code rvill
be printecl on the Conimission Copl of AC and also on E-Admit card. Barcode
shor-rld conlaitr cerlain infbrrnation which lvill be intimated through work orders

fi'orrr tinrc to tirrle.

xi. Successtirl bidclers/vendors should have to adhere to a strict time line. Bidders

have to carrv out the rvork ilithin short notice. In recent past it has often been

noticed tl-rat rvorl< is going or"r even aller the non.nal office hours and bidders

lnust have to respond to the reqLrirenrent of this office even after the normal

olfice hours. No excuse in case of any delay lvill be entertained in any

circrrnrstances. I asl<-rvise time frame is provided at Annexure-Vl. Bidders are

also required to provide sLlmmar)' of Candidate data on varioLrs paranreters as

per Annexure-VII.
b. Alier allocating candidates in venues the DP has to generate the fbllowing reporls in

soft cop1,ancl hard copy also;

i. 'l'he verrdor will be required to plepare e-ADMISSION CERTIFICATE (e-AC)
in the plescribed lonrat as at Annexure-VIII (in PDF/PNG file format
rvithin 100 to 150 KB) and to be sent via e-mail or in any other electronic
rreans to the Staff Selection Commission (Iiastern Region), 8'h Floor, 1"'

MSO Buikling. Nizam P:rlace. 23411, AJC Bose Road, Kolkata - 700 020 in
a time-bound manner. SLrch e-AC is to be uploaded by the Commission in the
ri,ebsite of this ofhce viz. www.sscer.ors so that the sarre could be downloaded
by the candidates applying for exarlinations" lrorrnat for e-Admit cards may be
clranged fl"om tir.ne to time and bidders have to carry out the



B.

rnodiflcations/alterations as to be intinrated to them by the Commission from
tirrrc to lirrre.

ii. '[he vendor is also reqLtired to prepare a backend data for uploading of status of
candidates as well as E-Aclmit card of candidates. The tbrmat of data base lvill
be intintated to the vendor frorn time to time.

iii. 'l'lre vendor rvill be reqr"rired to prepare and print the Commission's copy of
ADMISSION CERTIFICATE (AC) one for each candidate in the prescribed
lbrntat as iit Annexure-IX ancl to be sent to SSC (ER). The Commission's
copy' of AC will contain photograph and signature of the candidates as well
as linr Code should be printed on i1. Such AC is used by the Commission
ciuring conduct of the exarninations. Forrnat for Conrmission Copy rnay be
changed from time to time and bidders have to carry out the
rrodifrcations/alterations as to be irrtimated to thenr by the Commission from
lirue to lirrre.

iv. '[-he vendor rvil] be required to prepare and print ATTENDANCE SHEET
(Details of six (06) candidates in prescribed fonnat in one A-4 size sheet) in the
prescribed fbrntat as at Annexure-X and ro be sent to SSC (ER).
Requirements of ATTENDANCE SHEET is to be intimated during awarding
of'u,orli lbr any particr-rlar Examination.

v. The vendorrvill be recluired to generate data in respect of incourplete
applications. list of debarred candidates applying for the examination (debarred
list rvoLrld be provided b1,the Comnrission). rnultiple applications etc. and
submit the sarne to the Commission via e-mail and in CD.

vi. The vendor rvill provide conrplete data of the candidates including the data of
the rejected candidates also containing all the fields inclr-rding the fields related
to venLres of'examinations. tichet nos.. and reasons of rejection. Tliis data base
shoLrlcl be handeci over to tlre representative of this office along with the E-
Adrr issi on Ccrtiflcate (E-AC ).

vii. Data irr cettain fbrmats are trlso reqr-rired. Bidders are required to prepare sucli
data base in tlre I'orrnat as to be intinated to them from time to time.

viii. Bidders urust have to check the list of Examination Functionaries with the
candidate data. 

-[he list olsLrch Examination Functionaries is to be given to the
bidders from tinre to tinte ancl biclclers have to inform whether there is any
l-xantination Functionaries wlro are also Candidates for tl-re E,xamination and if
an1'uratching lbund the list of such llxamination Functionaries have to be sent
to this ofllcc. Criteria lbr findirrg such comlnon Examination F-unctiorraries and
Canclidates rvould be intimated to the bidders from tirne to time.

ix. Vendor have to carry out any other rvorks in relation to the Data Processing
rvork and sarne rvould be intinrated to the vendor fiom time to tirne if
Colnn.rissior.t brings any changes in procedures in future.

x. Bidclers rnust have to lollorv the tirre line in eveln case without fail. No
deviation lrom suclt tinte line will be enteftained.

c. TIte vendorto rvhon't DP r,r'ork of an Examination rvill be awarded lvill recluire retaining
and nraintaining the complete data of the exarrination for a period olthree years. The
Vendor sl-ror-rld provide valior-rs miscellaneous inforrration fiom the data base as and
rvhen asl<ed for by the Conrmission dLrring the period of three years.

d. The vendor should be able to generate categorl,lvise report (caste, gender etc) fi'om the
data base as and rvhen rcquired by SSC(ER) in the requisite fornat.

Scope of llork for Documenl Verification / Physical 'I'est/ Skill Test: ---

a. Prcpare prolile data. photo & Signature of candidates as per Commission's lormat
b. Printing olc'lata olonline applications in the forrnat of offline applications;
c. Retrieval of Comnrission's copies of AC of different stages of the examination;



C.

d. Pleparatiott ol dclssiers consistiug of the application lbm. Commission's copies of
Adrnission Certilrcatcs o1'all the tiers of the exarnirration of the concerned candidates.
The stationer), reglrirecl in this regard uill be provided by the Conrmission,

e. Printing and aflixing of labels containing the parlicr-rlars of the candidate on the
dos s ie rs.

f. Data processing u,orl< involving the fbllorving components:_
i. Pleparation of schedule of docLrrnent verification/ physical test/ skill test as per

the instrLrctions given b1,,the Comrrission:
ii. Pt'eparatiotr ol.soti copies olcall letters fbl docrlrnent veriflcation/ physical testl

. skill rest;

iii. Making pdf files of first page of Call letters of each candidate for Documenr
Veritlcation lor uploadingon u'ebsite. The pdf files rvill haveto be named after
the roll nLrrrber of ttte concerned canclidate;

iv. N{al<ing pdl'files ot e-Ad,issio, certiflcates of skill test:
Printirrg of Contmission's cop1, of AC for Skill Test;

vi. Prirrtirrg ol clate-rvise and batch-rvise list of candidates called fbr document
verillcatiorr/ physical test/ skill test;

vii. Printing of date-wise and batch-wise Atter-rdance sheet in respect of the
candidates callecl tbr clocuulent verification/ phi,sical test/ skill test r,vith space
fbr af'lixing signature of the coucerned candidates.

g- Arranginu the dossiers as per the schedr-rle of clocument verificatior-r/ physical test/ skill
test (date rvise and Batch ',vise).

h. The vendor should be able to gr:nerate categor)' r,r,ise repoft fiom the data base as and
rvlrerr reqr-rired b1, SSCi(F.R) in the reqr,risite fbrrnat.

Scope of rvo.k [o. Scanning ol'dossie.s of qualifietl candidntes:
a' TIle clocuments placed in the dossiers rihiclr are nrarked with a particular symbol are to

be scanned in a single pclf file and saved with flle name after the roll number of the
concerned candiclate.

b. 'fhe ilocurncnts generallv to be scanned are as tbllor.vs:-
i. Dossier cover (fiont page)
ii. Docrrrrent Veril'lcatiorr Sheet (aboLrt 03 pages)
iii. Application(t page)
iv. Pass Certiflcate of Matriculation/Other Age Proof Cerliflcate (l page)
v. Certificates relating to EciLrcational Qualification (to be specified by the

C'ontm ission exanti nation-rvise )

vi. Caste Celtiflcate ( I page) frvherei,er applicablel
vii. Disability Certificare fwherever applicable]
viii' Commissiott's cop) of Admission Cerlificate/OMR answer sheet of other

stages olexamination
ix. Discharge Clertillcate fbr L]x-servicemen (l page) [r.vherever applicable]
x. No otr.iection Certillctrte fbl Central Governrtrent Civilian Ernployees (l page)

[u,lreleler appl i cable]
xi. Result of Plrl,sical F.nclur.ance 'fest 

[rvherever applicable]
xii. Resr_rlt of Medical llxamination [rvlierever applicable]

c. While doing the scanning worl<, tlie follorving steps shall lrave to be ensured:--
i. Scannittg work r,vill be carried out only in the office premises of SSC (ER);
ii. Detaching the clocutretrts to be scannccl tiorn the clossier to ensure clear irnage

ol the clocLulenl;
iii. Attach all the doclttrents bacl< in the ciossier in an orderly manner;
iv. DP Agencl has to nralie single pdf file for eaclr canclidate. The total number

pdf files have to be trerged into a single pdf file. It is also to be ensured that
there rvill be no blank pages in the pdf files.



D. Scope of rvorh lbr collating of rrhotographs and comparing betlveen different photograDhs
and submission of reports on lace recognition:
'fhe l)P Agencl' is required to collate the ol'photographs and submission of repofts of face
rccognitiotr o1'the candidates uploaded dr-rring lilling up of application fbrm and photographs
captured at clifl'erent steges ol exarnination inclr-rding document verification on a single page.

tal<ing coloured plintout ofthe same and conrpare the photographs ofthe concerned candidate
fbr recognizing hirrr/ her with a viei.v to identify possible cases of impersonation.
(a) 'l'Ypes of Photographs ol'the candidates. required to be collated on a single plge are as

'under:

' (i) Photogt'aphs uploaded b;' the canclidates during on line filling up of Application
Foln.r;

(ii) Photographs olthe candiciates captured at various stages ofa particulars
examination ('fier-I/Tier-lI/Tier-III/SkiII Test etc);

(iii) Photographs of the carrdidates captured durin-e docunrent verification.
(b) 'l-he follon'inq steps are to be lbllorved for the assigned work:

(i) Photographs olcandiclates uploaclecl at the time of filling r-rp of online application
forln are to be sheired u,ith the DP Agency.

(ii) Photographs o1'cancJidates rvhich have been captured during Tier-l and Skill Test
are required to be downloaded tiorn the link available in this office. You are
reqLrired to depr-rte vollr personuel in this office and download the same and collect.

(iii)Photographs of candidates ciiptured dLrring DV ivill be shared with the DP Agency
thror-rgh e-nrail.

(iv)All the photographs as mentioned above of diff'erent stages are to be collated on a
surgle page.

(r,1 ColoLrr lrrintoLrt of the sanre is to be talten ancl to be sent to SSC. ER.
(vi)A report is to be subrritted to this office after following due process of Face

lecognition by comparin-g diflbrent photographs of a parlicular candidates captured
at the dift-ereltt stages of a parlicLrlar Examination rvith a vierv to identify possible
cases of i nrpersorratiorr.

2. Elieibilitv:
A. I'he Data Processor should have the confidence and capabilitv to process data of candidates within a

short tinre-ft'anre. 'I'ime schedLrlc fbllou,ecl in this regald is providecl at Annexure-Vl fbr information
and gLridance of intending tenderers.

B. The hutran resource of the biclder must have the expertise. experience and adequate resources in the
lbrrn of nutlber of corlpute rs" printers. sotirvare experts. technical support persons, office
accommodation lbl providing DP services.

C. 'I'he bidder tnust have its Aclrninistrative and Operative offlce in Kolkata since the DP rvorks involves
erclrauge of Data & l)ocuments ancl a strict tinre schedr-rle is reqr:ired to be maintained.

D.'lhcbiddertritstbelSO900l:20l5andlSO27001.2013certilredorganisation.
E. The f-irm should be a Sole Proprietorship/ Partrrership firrr/ Private Lirnited Cornpany/Limited

Rcgistered Companv artcl shoulil firrnislt docuurent in support thereof.

F. ['lte agency slrould have tninin.rlrm 02 Developer i Sofirvare Engineer and minimum 20 Computer
Sy,stem.

G. The bidder has to coniply r,r'ith the plovisions of the Minimum Wages Act. other various labour
larvs" selvice tax, service charges etc. pal,able fbrthe security work reqr-rired underthis tender.

H. l-he flrm shall obtain all necessari, permit/licenses fiorr authorised agencies such as Municipal
Corporation. Other Local llodies. etc.. at his orvn cost. SSC(ER). Kolkata shall rrot held responsible
[br any breach of lLLrles arrcl Regr-rlations by the agency.
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3. l,ale Birls:
[Jicls received a{1er the specitied ilate ancl time. as indicated at para - I of page - l, r.vill not be

errtertai rrcd rrrder ert\ circrrrnstarrees.

llnrnesl Money Deposit (H,MD):

ln tertt-ts of Departrnent ol Erpenditure's OM No.F.9/4/2020-PPD dated 12.11.2020- Bid Security
Declaration should be signecl b1, the bidders accepting that if the-v rvithdraw or rnodilv their bids

ciuring tlie period of validity etc. they rvill be suspended tbr the time specified in the tender

documents. .No provisions regarcling Bid SecLrrity shoLrld be l<ept in the Bid Docurnents, and only
provisiol-r fbr Bid Secr-rrity Declaratir:n shor-rld be kept in tlte Bid doculnents.

Per[orrrrance Securily:
(i) [n ternrs ol Departnrent of ExpenditLrre's OM No.F.9/4/2020-PPD dated 12.11.2020. the

sr-rccessful tcnclerernr,ill have to deposit Perfbrnrance Security of 3oh of the value of the work
fbr each occasior-r in the fbrm of Fixed Deposit Receipt/Barrk Guarantee fronr a Nationalised

Banl< in an acceptable fornr in tirvoLrr of Regional Director. Staff Selection Commission
(Eastern Region).

(ii) Perfirrnrance Securitv rvill be refunded to the tenderer after satisfactory completion of the

assignecl tasks.

(iii) Pelfbrmance Security rvill be fbrf'eited if the tenderer fails to perfonn any of the terms &
conditiorrs ol the contract. rvithout prejr-rdice to such other action inclr-rding blacklisting by

SSC(ER) if deened lit.

6. One Bid rrer Bidder:
Each bidder slrall subn-rit onl1, one tender either b), hirnself or as a paftner/director or by his

authorizetl representative only" Slrbmission of bid or, behalf of a consortium rvill not be

accep1.ec1.

7. Preparntion & Submission of 'l'ender:

Bids u,ill be submitteci irr 'I'n'o Birl-system: 'fechnical Bid & Financial Bid. The bids will be

sr-rbrnittecl in sealecl envelopes in rvhich there will be two envelopes: (i) Technical Bid lvill be placed in

one sealecl envelope. and (ii) Financial Bid will be submitted in another separate sealed cover. Bidders

should invariably fill up the Annexure-Xl also ancl should enclose relevant documents in support
of their submission as per .,\nrterure-XI, otheru'ise i1 would not be feasible to evaluate the bid of
the respective bidder. lf nothing is lbund mentioned in Annerure-Xl, marks will not be awarded
for the respective field.'Ihe envelopcs nrr-rst be ploperly marked. indicating the type of bids contained

therein. 'fhe last d:r1e of submission of tentler is - up to 12:00 Noon.

A. '['echnical Bid:
a. The technical bid is to be in the prescribed fbrmat..,vhich rnust inclLrde all the docunrents

requirecl as per tlris Noticc Inviting Tendcr Annexure - II & [II.

b. All the pages olthe NIT shall be numbered seqLlentially and all pages and annexures shall
be signecl r,r,ith the lirnr's stamp bt'the bidder or a person or persons duly authorized to bind
the bidcler to tlre contlact. 'l-he letter o1'authorization shall be indicated by written power-of-
attorney attested by, Notary PLrblic.

c. The acceptance o1'the ofltr made by the bidder will be deerned as a contract.

d. No page shoulcl be rernoved/ cletached from this notice inviting tender.

5.
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9.

e. The bid shall conttriu no interlirreations. erasrlres or overrvriting except as necessary to

correct errors ntade by the bidder in rvhich case sllch correctiot'ts shall be signed by the

person or persons signing the bid.

f. Individrral signing thc tcrrder clr other docurnents connected with contract must specify
ii lretlter lte sigrrs ls:

i. A representative of the corrpany. in rvhich case he must have authority to execute

contrilcts on behalf olthe conrpany and to ref'er arbitration dispr-rtes concerning the

business o1' thc collpanv either b1, virtue of the agreement or by a power of
' irttorney.

' ii. A partner o1'the flrnt. il it is a partnerslrip fin-r-r, in u,hich case he must have

authoritl, to execllte contracts on behall of the flrm arrd to refer to arbitration
clispr-rtes conccrning the business of tl-re parlnership either by virlue of the

partnership allreentent or by a power of attorney duly execr-rted by the paftners of
the l'irrl.

iii. Director or a principal officer dLrl1, authorized by the Board of Directors of the

Companl', if it is a company.

iv. l'he Sole proprietor.

B. I,'innncial Bid:
a. The financial bid mLrst be in the prescribed format as given in Annexure III and subrnitted

in a separatc sealed cover. The financial bids of the bidders short-listed only after

evaluation ol tectrnical bids will be openeci as per schedule. A duly constitr-rted Tender

Cornrnittee rvill evalr-rate the Techttical ar-rd Fitlancial bids.

b. The auout.tt quotecl u,ill be inclusive of :rll taxcs.
c. Bleali-rrp of the anrount qlloted uust be provided ilr Annexure - III.
d. At the time of pa),ment of bills, income tax and other taxes, if arry, shall be dedr-rcted at

soLrrce as per Governrnent rules and gLridelines as prevailing at the time of paynents.

Validity of Ilitls:
'tlre bicis shall be valicl tbr a period oltwo nronths il'orr the date olopening of tenders. This has

to be so specified by the bidder in the linancial bid.

Opening & I!'r,alualion of 'l'ender:

a. The bidder is at liberty either to be present himself or authorize any one representative (as in
atAnnexure-V) to be plesent in the tinte of opetiitr-s1 of tender on

HRS and hc mlrst proclLtcc a proof of identitl, at that time.

i. Financial bids of those biclders rvho obtain at least 70% Marks in Technical bid, as per

alrnexLrre X[. u,ill be eligible fbr bidding.
ii. ALrthority letter 1br attencling Bid opening meeting shall be sr,rbrnitted by the bidders'

representative belore they are allolred to palticipate in bid opening. Only one

repr:esentative tbr any bidder shall be authorized and permitted to attend the "bid
openitrg".

iii. l-he bidder's represelttatives lvho are present shall sign on the Attendance Sheet.

iv. A dr-rly,constituted Tender Opening Conrmittee (TOC) rvill open allthe Technical Bids

as iiell as liinancial Bids received. in presence of the bidders or their authorized

reltleselttatives rvhrt choose to attend tender opening nreeting on scheduled date and

tirre.

v. The tender opening committee shall check prirnarily the tender for the availability of
the fbllorving.

l. Whethel tvvo bid systetr has been follorved;
2. TOC r.r,ill also verifl, fbllorving criteria as per tender terms:

a. Whether all the pages of the tender docutnents are signed, stamped &
submitted:

a



b. Whether all documents as sor-rght in the NIT have been submitted or
not;

3. Thereal'ter. r.r'ithin a reasonable period, duly constitr,rted Tender Evaluation

Committee (TEC). if considerecj r.recessary, may visit the offices of technically

clLralilied biclciers fbr physical/techrrical verifrcation of documents/ tech.

infl'astrr-rcture etc. o1'each technically qLralified bidders for final evaluation to

arrive at individLral actr-ral technical scorc as per Annerure-XI.
4. Thereafter. 1L,C rvill take necessarl, evaluation with reference to final

l-echnical Score and Bidders' Firrancial Bids to finalise Bidders' Rank through

aualitl'and Cost Based Selection (QCBS) procedure.
- 5. All staterlelrts" docurnents. certificates etc. subrnitted by the bidders lvill be

verilled fbl techuical evalr.ration in due collrse afler opening of the Technicai &
Financial Bids belbre tinalisirrg Bidders'Rank as stated above. The
clarillcations. particulars" il- an1'. required tl"orn tl,e bidders will be obtained
either online or in tlie convenliorral method b1'addressing the bidders" The
bidders nrr-rst be qualifiecl as per Annexure-ll. Ihereafter the rest of the
'Iechr-rical Portion as per Annexrlre-lll- A, B. Cl. D& E will be considered.

6. Bids not lraving anv o1'the above docunrents will be summarily rejected.

The ranl<ing of tlre DP Agerrcy'u'ill be determined by applying QLrality and Cost Based

Selection (QCBS) method. The detailed evaluation procedure has been shown at Annexure-XlI.
F-or the pllrpose olconversion ol'llnancial bid amor-rnt to Financial score only consolidated rate

fbl processing of each application rvill be considered.

Separate ranl<ing rvill be deternrined fbr each tl,pe of work on the basis of rates quoted by the
vendors fbreach type of ivork separately as perAnnexure-III-A, B, C, D & E respectively.
The decision ol the llegional Director. Staff Selection Con-rmission. E,astern Region on
evalr-ration ancl selection ot'bicis slrall be [rinding ar-rd trnal.
Staff Selection Comn-rission. Eastern Region resel'ves the right to cancel the tendering process at

llr)_\ slllgc ii itlroul nssiunirrc iln.\ rcasons.

10. Arvard of Conlracl:
a. The Staff Selection Corrrr.rissior.r, Flastern Region. rvill communicate to the successful bidders

about theil en.rpanelrrent as Data Processing Arency lbr Data Processing Works in connection
ri,ith conduct of Eraminations b1 the SSC (ER). The bidders lvill be ernpanelled and assigned

ranking as "[t-1. R-2. R-3 and so on" olr the basis of consolidated scores in the two bids viz.
'fechnical and Financial Bids.

b. The ar,larcl ola p:rrticr-rlar vr'orl. rvill be first of'l-ered to the R-l vendor/bidder for a pafticr-rlar

scope of rvork in case noue o1'the venclors lrave been ar,varded any r,vork at the point of tirne. If
the R-l venc'lor is not ivilling or not in a positiorr to undertake the DP lvork or do not have

capacitl'lo execute the rrork. the rvork rvill be ofl-ered to R-2 vendor/bidder 1br executingthe
DP ivorl< at its Quoted Rate and so on. ln the event of awarcling the work to R-2 or R-3
Vendor/ Bidcler on the circumstances statecl above, they will have to do the work at the rate
clrloted b1, R-1 Vendor or a11he rate quoted bv the individual vendor whichever is less.

c. The allotment o{'r,vorli rvill be done in such a \\iav so that during allotrnent of one work, if the
Il-l vendor/bidder is ibuncl to be executing ivork entrusted with him by this office, the offer
rvill be rlade to the R.2 vendor/bidder. Fufiher, if both R-1 and R-2 Vendors/bidders are

fbLrnd to be erecr-rting 'uvork entrusted r,vith thenr. the R-3 vendor/bidder rvill be offered the
llork ancl so on. Agairr in case (1br eg. iIthere ale three enrpanelled vendors/bidders) R-l or R-
J vendors/bitltlers are fbuncl to be exect.rting worli entrusted r,r,ith thern. the rvork will be

entnrstccl to Il-2 ventlor/bitltler. Further. irr case al I thrce vendors are for-rnd to be executing
rvork entrusted r,vith them al that point of tirne. the new work i,vill be offered to R l vendor/
bidder lirst and so or-r.

b.

d.



12.

l l. Payment:

a. I'he pa,vrrent o{'the bills rvill be made ouly alier satislactory and timely cornpletion of the job in
resllect ol a particr-rlar 'T'ier of eranrination as per given r'vorlt order. However, 60% of the

payment ivill be released afiel the successful completion of the particular Tier of examinations

ancl remair.ring 4091, will be paid rvithin one rnonth fl'om the declaration of the results of the

respective tiers viz. Tier-l/'l-ier-ll/Tier-lll of tlre concerned examination on sul-rmission of claim

or on receipt of specific approval of the Clommission on specit'ic cases. For Document

veriilcatiorr and Scanr.rir.rg of dossier' 60% payl.nent ivill be Inade after cornpletion of work

satislactorill,ancl rernaining rl0 % ivill be paid r,i,ithin one rnonth fi'om the declaration of final

resLllt o [. that parti cr-rl ar E,ratn i ttat i o r t.

b. In the event of cancellation ol any Examination rvithout the onus lying on the Data Process

agency, firll payment ivill be released lvitliin the six tnonths fiom the last schedule date of
E,rarl inatiot-t.

c. In the event of inordinate delay'exceeding two 1,ears fiorn the last scheduled date of
exantinaliitr.r. in declaration cll'lln:rl result o."vins to unlitreseen circumstance (e.g. Cout't Cases

etc.)rvltere onLts fbr tl-re ilelal,does not lie rvith the DPA, decision regarding relaxation of terms

ancl condition of payntent rvill lie i,vith the Regional Director on case to case basis.

Penallv:
ln the event rvltetr the coltttactol:

i. Fail to clbserve or perlorrr an1,'of the conditions of the rvork as set out herein; OR,

ii. Fail to execute the rvorl< in good manner and to tlre satisfaction of the Regional

Director'. Staff Sclection Cotltt.tission. Eastern Region.

One or more ot-the folloriing pcnalties rray be inrposed by the Regional Director. SSC(ER):

iii. Five per cent o1'the arvard value of the rvorl< in case of non-rnajot'mistakes;

iv. Ten per cent of the arvard value of the ivork in case of major mistakes.

In the event that the venclor con.tn-rits some deflciencies/omissions attd the same have since been

lectified by him in a satisf-actor), lnanner. the Regional Director. SSC (ER) would consider as to

whetlter penalti, u,oltld be required to be itnposed on the vetldor.
lr-r tlre event ol anl serior-rs cleficiency in execution of rvork by the vendor, the R.egiorral

Director. Stall' Selection Contntission. Eastern Region rnay. in addition to the penalty

nrentioned above, charge an antount of extra cost bonre by the Commission in meetingthe shorl

fall irr quantitl' or clLralitl'comtritted by the vendot'.

The Regiorral Director. SSC(ER) reserves the right to ternrinate the services of the vendor at

any time r'r,ithout givirTg any notice rvhatsoever.

Cancell:rtiott:
a. In case of :rn-v ntistal<.e or clelay in the sr-rppli,'of the or:tpr-rt reporls/CD accordingto the schedule

or an), lapse on the part of Data Processilrg Agency or if the Comlnission's instructions are not

follo1ved, the Comn-rission shall have the right to rescind the contract and will have the right to
get the r.vork done throu.eh otlter agencl'.

b" In case of anl,dispurte as to intelpretation of the terms of the contract. the decision of the Staff

Selection Conrmissiotr (ER) shall be firral and birrding.

Jurisdiction of C'ou rts:

Regiorral Director. Staff Selection Commission. Kol[<ata and the Bidder shall make

every effbrt to resolve amicably by direct infbrmal negotiation. any disagreement or

clispLrte arising betr,reen thern Lrncler or in connection with the Contract. If a dispute of
arry kind rvhatsocver that ma.r'be cannot bc resolved b1'direct negotiation only then the

matter irr the clispLrte will be ref-erred to the CoLrrts. The coutls at Kolkata shall have the

exclusive.lurisdiction to try all dispr-rtes. if any. arising out of this agreement between the

parties.

13.

11.
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15. Conlidcnliali1l / Non-f)isclosurc Asreement (NDA):

The bicftier (aud its errplovees) shall r-rot. r-rnless SSC(ER). I(olkata gives permission in writing,

clisclose au), paft or rihole of the proposal and/or colttract. or any specification, rate. pattern.

sapple or iufbrn-ration firrnislred by SSC(ER). I(olkata, in connection therewith to any person

otlrer than a person errploy'ec1 b-v the bidder in the perfbnlance of the proposal and/or contract.
-l'he emplolees or the thircl partl engaged by thc bidcler rvill maintain strict confidentiality.

The biclder. its ernplovees aucl agents sl,all not without priol writter-r consent from the SSC(ER),

I(olkata;laltc any usc of any document or infbrrnation given in the SMS. except for purposes of
pet'lbrrring tlte contract ar'vard.

ln case of'breach, SSC(ER). Koll<ata shall take legal action as it may be advised. Successful

biclcler rvill have to adhere to theNon-Disclosure Clause rvhich shall fonn a parl of the Contract

being entered into r,rith the SS(l(ER). Koll<ata.

1.1.



ANNEXURE- II

J-errcler No. l)-3301 ll2l2O2l-Admn. Dated : -. __.2021
STA F F SEI-I]C]'ION COM M I SSION. EA STE,RN REG ION

CIIECK I,IS'I' FOR SUBMI'I'TING'TII!] TENDER

( I'o be enclosed in the cover fbr Technical Bid)

Signature of the bidder with seal and date

Sl. No. DetaiIs of docr-u.nents attached Enclosed / Not
enclosed

Remarks

I Annexure I to XII
2. Whether each page of NIT has been sigrred & sealed

-). A I I leclLri red docurleuts

4. Copy of tlre registration of the Firni/ companl' &
license

5. Copies ol registration certiflcate 1br GS'T and otlier
registrations/ licences fot' carry'ing out the rvork as

I)ata Plocessing Aeericv
6. C-op1 of PAN Card

1.2



ANNEXURE-III

Tenclelt.No. D-i30lr1.212021-Adnrrr. DatecJ : . - .2021
SI AI;[] SEI-ECT'ION CO]\lMISSION. F,AS'|E.RN RECiON.I'!]NDIII{ 
FORN{ -'I'ECIINT(]AI, INITORMA'I'ION AND UNDURTAKING

lllDDER's NAMB:

BIDDER'S ADDRESS (I{QS):

BIDDER'S ADDRESS (LOCAL):

L'\\re hercb)'submit the bids in response to T'encler No D-330111212021-Admn. Dated : .2021 of STAFF
SELE,CTION COMMISSION. EASTET{N IT"ECION. KOI-KATA.

As pcr the terms of the tencler clocument. the details therein with sr-rpporting documents may be considered as
tccltnical bid and a separate envelope as ller Annexr-rre lll and IV of the tender document rnay be treated as
llrrancial bid.

Name of the Tenderer/ concern

Status oi bidder (i.c. Sole P rietor'/ Partnershi

T]NDER'I'AKING
l. IiWe undertake that I/We have carefirllv stLrdied all the Terrls & Conditions of Tender No. D-

330111212021-Acln-rn. Daled:-_-,-. .2021 of SSC (ER) and understood the parar.neters of the proposed
r.volk. I/We unclcrtake to abicle by the same.

). l/We also undertake that I/\\/e r-nrclerstood the pararncters and technical specifications for condr-rcting the

u,ork rrentioned in the notice inviting tender for Tender No. Tender No D-330111212021-Adrnn. Dated :

.2021 of SSC (ER) and slrall conduct tlte rvork strictly as per these parameters and technical
spccificatioLrs fbr conducling tlte li,orli.

3. Ii We lirrthcr unilertal<e that tlre inlbrmutiorr given in tlris bid and acconrpanl,ing documents are true and

correct in all respects and I/rve take firll responsibility fbl the same.

4. I/We. hereb)'accept that my/our llrnr ri,ould be sLrspended fbr the tiure period of contract, if I/We
u,ithdrari, or rnodily the bid cluling the periocl of validity of this contract.

Signature of the bidder with seal and date
Local address:

Ilegistration particLrlars/l,icense fbl carrying or-rt the required rvork
(Photocopy of registration certificate to be enclosecl

PAN Nrrrrrber (rllestcd cop) !o be errclo:ed )

CS"l' registration nunrber' (cop,v of order ol service ta.r resistlatiolr to

Anv other important infbrntation irr the opinion ol'the tenderer ntay
be firrnishecl

Authorised representative:

'l'elephone, mobile No for contact:

Email for contact:

Note: 'fhe Bidders/Vendors have 1o qualify as rrer information at Annexure-Ill.
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ANNEXL]RE. tV. A
TenderNo D-3301 1 22021-Aclltt.t. Dated : -. -.2021

S]'AFF SELECTION COMMISSION. EASTERN RE,GION
-l ENDER FORVI - C-ON,IMIRCIAL ttlD for OPEN CONIPET'ITM EXAMINATION and SKILL TEST

(ScoPe of u'ork I - A)
(to be enclosed in the cover lbr l"inancial Bicl)

\arnc o1'the Bidder:

Wc offer the fbllo1ving qLrotes 1or the rvork as per re quircnrents given in Terrder No. D-3 3 0l 11212021 -Admn.

l)ated : .2021 of SSC (ER):
(lirotes tortn. ivorl<: lts. (in ligure) & (in r'r'ords also).

l lre breali-up details to be ti.rlnished in the fbllorving fbrtrat.

Quantum of work Items of DP
Work

ltem wise

rate (in t)
Consolidated
Rate

Applicable
Tax

Remarks,
if any

For pt'ocessit-tg tlp to
25000 applications

(a)
( tr)
(c)
(d)
(e)

For processing data nlot'e

than 15000 & uP ttr

50000 applications

(a)

(b)
(c)
(d)
(e)

For processing data nlore

than 50000 & LrP tcr

100000 applicatrions

(a)
(b)

(c)
( cl)

(e)

Fol processir-rg clata lnore

than 100000 &- up to

300000 applicatiorrs

(a)
(b)
(c)
(d)
(e)

For processing data tlot'e

ihan i00000 & LrP tc'r

500000 applications

(a)

(b)
(c)
(d)

(e)

For processing data ntore

than 500000 & LrP to

700000 applications

(a)

(b)

(c)
(d)

(e)

For processing c'lata uore

than 700000 & r-rp to

I0.00000 applications

(a)

(b)
(c)
(d)
(e)

For lrrocessing data n-]ore (a)
(b)

'J.4



than 10.00000

applications

(c)

(d)
(e)

Itenrs oI DP Work:
(a) Data Anall'sisiProcessirlg:
(b) Checking of images (Pliotographs/SignatLrre);

(c) Printing olCotltrlission's cop-r' of AC;
(d) Printing of Attcnclance sheets;

(e) Cenerating Bar Cocle:

Signature of the bidder with seal and date

Note:

fhejlLlll111_eoll;qltd!1gd Bal{ u,ill be considered fbl conversion of financial bid amount into

ljnancial score. lt is also rnandator),on the part o{'the bidders to tnention separate rate for each of the

rtglr
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ANNEXURE- IV - B

Tender No. D-330 |1 22-021-Acilrn' Dated : -' -'2021
STAFF SELTTCTION COMMISSION' EASI'ERN REGION

.l-ENDER l.ORlVI - COMMERCIAL BID for l)ocument verificntion nnd Skill Test

(Scopeofrvorkl-B)
(to be enclosccJ ir-r the cover fbr Financial Bid)

Nrrnre o1- the Bidder:
\\rc ofltr the fbllorving qLlotes tbL the rvork as pet'requiretlletlts givet.t

l)nteci : .2021 o1'SS( (Ef{)

Qrri'rtcs torl tl-re rvorl<: I{s. (irl tigLrre) & (in rvorcls also)'

t"'lte breali-Lrp details to be tirrnislied in the lollorving lorrnat.

Quantum
work

Iror' pt'ocessittg

rrp to 1000

appliczrtions

For processing

rurore than 8000

irp to 10000

appl i cations

For pl'ocessing

rnorc than 10000

applications

iri J'ender No. D-330 111212021-Admn.

Items of DP Work

l'or processtt.tg

nrot'e thatt 1000

upto 5000

ap;rlications

I'or processing

mo|e than 5000

upto 8000

applications



I terns ol' [)P Worlg

(a) Plinting o1'Application fbrnr (single page back to back printing);
(b) Retrieval/Sorting ol Conrnrission's C-lopy of AC of varior-ts Ticr's Examination.
(c) Prepalation oldossiers consistir-rg of the applicatiorr fbrm. Comnrission's copies of AC of allthe tiers of

the examination of the concerned candiclates, arranging tl-re dossiers as per the schedr-rle of document
verification/ physical test/ skill test:

((l) Printing and affixing of labels containing the parliculars of tlie candidate on the dossiers;

(e) Data Analysis/Processing.
(1'') Maliirrg pdf files of AC fbr skilltest;
(g) Printinqot'(lomurission'scopyol'AC;
iir) Printing olclate ri'ise and batch r'i'ise list of candiclates;

Signature of the bidder with seal and date

Notc:

l]le cotunrn "C
score. It is also nlandatory o!1@mention separate rate lor each of the item.
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AI\NT]XURE- IV. C

Tender No. D-330 | 11212021 -Admrr. Dated : ,'- '2021
ST'A FF SE,LE,CTION COMM I SSION. EA STE,RN REGION

.I'IINDEIt I.'ORM - COMMI']IT(]IAI, BID fOT SCANNING OIi DOSSIERS
(Scope of rvorh l - C)

(to be enclosecl in the cover fbr Firrancial Bid)

Name of the Bidder:

\\,c otJ-er the fbllor,i,ing qr-rotes fol the rvork as pet'reqr-tirenrents given in TenderNo. D-330111212021-Admn'

I)rrtccl : .2021 oISSC (llR)
(luotes fbr the rvork: Rs. (in tigLrre) & (in rvords trlso)'

The break-r-rp details to be furnished in the follorvir-rg format'

Particular of worh Consolidated Rate Applicable Tax

Rate ol scattt.tit'tg

(per page fA4/ Legal sizel)

(rvork r.vill be carricd or-r1 irr the

oflice prenrises olthe SSC (ER)

r _l-

(incl r-rsive of appl icable

1'axes)

Signature of the bidder with seal and date

Note:

qacllqf-the ilqlu.
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ANNEXURE- IV - D

J;ilT i;,B;ii :,i,1 3ffi ;$,1 ffi 'Ji,"l, oo uE3l3i,
'l'I,lNDl,llt Ir'ORM - COMMERCIAL tIID for Collating of Photographs, Face recognition & taking

Colour Printout
(Scope of rvork 1 - D)

(to be errclosed in the cover tbr Financial Bid')

Narne olthe Bidrler:

We olltr tlre fbllorving quotes lbl the worh as per requiren-rents given in Tender No. D-330111212021-Admn.
Dated : .2021 o1'SSC- (ER)
(lLroles 1br tlre uorli: I{s. (in figure) & (irr rvords also).

I Ire breali-up details to be furnished in the following fortrat.

Signature of the bidder with seal and date

Ilenrs of DI' Work:

(a) Collating of nrLrltiple plrotograplrs:
(Ll) ('ornparing rrtrltiple photographs r.vith one another ancl preparation olrepoft thereon indicating the

ruratching lrerccntage;
(c) Colour Printout of photoglaphs collated on a single page along ii,ith brief particulars of the candidate;

Nole:
-lhc'colLrntn "(lonsolidated llate (inclusive taxes)" rvill be considered lor conversion of financial bid amount

ilrq jL[d]_Uiitl sq_r21e-!t1s alsqqaldalqry a!!fe_p4,!'t of the bi(l-ers_!9-[fention separate r .

Quantum of
work

Items of DP Work Item rvise rate
(in t)

Consolidated
Rate

Applicable
Tax

Remarks, if
any

l'or processilrg
rrp to 10.000

applications

(a)

(b)
(c)

Irol process i rr.g

Lrp to 25.000
applications

(a)

(b)
(c)

lrol plocessing
Lrp to 50,000
applications

(a)

(b)
(c)

Fol processing
rrp to 1.00.000

applicatiorrs

(a)
(b)
(c)

Iror plocessing
Lrp to 2.00.000
applications

(a)

(b)
(c)

For processing
Lrp to .5.00"000

applications

(a)
(b)
(c)

l--or processing
r-rp to 10,00.000
applications

(a)
(b)
(c)
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ANNEXURE -V

Tencler No. D-330 | I l2l202l -Admn. Datecl : _*.-_.2021
STA [r I S E t- E C] 1' I ON COM M I S S I Or.-. EA ST E RN R EG I ON

Lctter of :rulhentication for attendinq bid opcning
at 03:00 PM on .2021 at

EAST'ERN
. 1't MSO BI-III,DING. NIZAM PALACE,

zs+l+, ,\rc BOSE ROAD. KOT,KATA - i00 OzO.

/)t,t',\'on,tlttrll cut'r.1, llti.s t.ttttltot'i,s'ttliott lctler /o pt.rrtit'iltttle in lhc bid,t1.g77i11g1

lo.

lhe Regional Director. Eastern Region.
\tr l'l' \cleetitrtt ('ottttttission.
1., o i l<:rta.

The ibllorving person is herebv ar-rthorised to attend the bid opening fbrthe tender mentioned above on behalf of
(nanre of Biddet)

Nanre of the persou Specimen Signature

Signature of the bidder with seal and date

20



st.

No.

'['asks Time frame / Deadline

I Fr-rrnishing list of invalicl applications. debarred canclidates

applyipg for the cxanrination ancl candidates subntitting

rnultiple application

Within 2 days after

receiving data fron-r

Commission

1 FLrrnishing list o1' Reiected Candidates on the grounds of
irnproper Plioto & Signature

LJpto 2 lakh Photo & 2

lal<h Sigr,ature - 4 days:

and lbr increase of volume

in every lakh of Photo and

Signature separately one

more day sub.iect to
maxiururr B da,vs.

FLrnrishin.g centle-lvise randomized list of all candidates as

per randotnization lbrnrula (rvith cltre consicleration and

allotnrcnt olseusitive. PH antl male/f'etrale candidates etc.)

20-25 days before the date

of examination

4. Fumishing soft copl' o1'conrplete data throLrgh E-Mail or anY

other electronic means

I 5-20 days before the

examinatiot.t

5. Commission's cop) of Admission Certificates to be handed

over to the Comtrissiorr's offrce

20 days before the

scheduled date of
exarrination

6. Fr-u'nishirrg clear PNG f'iles o1-Admission Ceftiflcates to be

handed over to the Cotrmission fbr Lrploading olt or..lr u,ebsite

I 2-i 5 days before the

scheduled date of exam.

1. Statements as pcr Arrnexure-Vll to be handed over to the

Comnrission's Office

Within 03 days after

cornpletion of examination

'[ enc]er No. D-i30 | 1122021-Adrln. Dated : -.- -.2021
STA FF' SEl-EC'f ION COM M I SSION. EA STF]RN REG tON

-|ASK-WISE TIME ITRAME

ANNEXURE- VI

Signature of the bidder with seal and date
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Annexure-VII

Tencler No. D-33011 212021-Admn. Dated : 
- 

",-.2021
STA Ir F S E, L. ECT I ON C O M M I S S I ON. IiA STE R r.- R EG I ON

SUMMARY OF CANDIDA]'E DATA

1) ('entre-rvise no. of canclidates (both eligible and re.jectecl taken together) -all notifled centres

C entre Eligible Re.jected Total

2) State-vi,ise domicile of candidates (West Bengal / Jharl<hand / Odisha / Sikkirn / A&N lslands / Others)

West

Bengal

.lharlihand Odisha Sikkinr Andaman

& Nicobar
Isl ands

Others

No. L)1'

appl icants

I ) Categorl,-li isc nlurber of applicants

Cerrde r CEN SC ST OBC EXS T'OTAL PH OH HH VH

Male

Fenrale

1) Age profile

5) Eclucational Qualificatiorr prolile

I.3-2.0 Yeals 2l -23 Years 2.1-27 vears Beyond 27 y'ears

No. of
applicants

Matric Level

( l0'r' Standalcl

Higher

Seconclary'

( l0r 2 Stanclard )

Gracluate Post Graduate

No. of
appl icants

22

Signature of the bidder with seal and date
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gl*-ffi/DateofBirth: l*rCateoov: I l=ii I I l=
Hlu"6au"-q61 /Candidate'sAddress, I lfi

fl I lfiEl I l3
=t I le

s*e-anorarc /
Candidate's Name:

g+EEE 6r nfi ?IT ir(dfl ESIT;rFI/
Candidate's New or Changed Name: fti4; Gender:

q-"c-ffi / Date of Birth : 0rft / category :

JdlEqt? 6T qm / Candidate's Address :

Date & Time of Examination qSqTI&fr / Examination Venue :

[ls*e*norarct lffi:I"fffi#ffi5ii,ffi1 l*,Gender, I l*E I Candidate's Name:

Hl I lfral I li
6l I tn
gT
$ | Z f t pf-1oto rdentity card does not have the same Date of Birth (including Date, Month & Year) then the candidate must carry an additional certificate (in original) I *
u I ec nrnnf nf tnorr l'leto nl Rirtn I t! | as oioof of their Date of Birth. I -
P la tncaseof mismatchof Dateof BirthmentionedintheAdmissionCertificateandphotolDithecertificatebroughtinsupportof Dateof Birth,thecandidatewill l3
li I not o. allowed to appear in the examination. I gJl*, , t : 13

il{q-ll Tierl ftv+ I suoject sito/ lUarfs

(rrgPauroru)

(Objective Type)

1. ilqrqgfrrdrqdilelfrd
z. srqrqqr+ors

s. qffmrontro3#r5fr

+. siadqftEm

1. General lntelligence and Reasoning

2. General Awareness

3. Quantitative Aptitude

4. English Comprehension

50

50

50

50

sH lT

E I Ch , Tff Ctr ffi Resion : Eastern Resion 
I H

E I F;www'sS.-er'."-'.1-- ^ t{ffi} y-:::':: l,Iy:::::':::.,^.--.DA.n^ lE

6'{ur$ rrra sTr+dr

atx 
' 
gff ctr

ac{rr$u ; www.sscer.org

trrr"flEd ErtrR : 9 47 7 461 228 I I 47 7 461 229

{-aa 3rr$S : contact@sscer.org

STAFF SELECTION COMMISSION

Region : Eastern Region

Website : www.sscer.org
Helpline No. : 947746122819477 461229

Email id : contact@sscer.org

f-qe?r cx / e-ADMtsstoN cERTtFtcATE

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx
xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

llllllllllllllllllltlllilllllllllllllllllllillllllllllltlll *;i;"1
sgrrioi.l
Roll No. :

(rw srr$ S fu *c fr u+dr 6t) ,nn+o, b ftIq ft6il /
(iri be used as User lD) Opted for Scribe :

cffQTrbftqcrF{Cl
Password for Examination :

c6enftflS/Exam.Date I BcEmfreiEIwnr/ReportingTime I raudafreE'IET*/EntryClosingTime

trl ' fi
3"*l_61__,,,*r='or ls*eEnorrq1?IliftirilEglTEilq/ l^. I l,?

= lY
El l''''"--'E^e'u'v la;l I lE

*l I ltEI I IH

1, Candidate must carry an original photo identity card having the same Date of Birth (including Date, Month & Year) as printed on the Admission Certificate.

2. lf photo identity card does not have the same Date of Birth (including Date, Month & Year) then the candidate must carry an additional certificate (in original)

as proof of their Date of Birth.

3. ln case of mismatch of Date of Birth mentioned in the Admission Certificate and photo lDithe certificate brought in support of Date of Birth, the candidate will

not be allowed to appear in the examination,

m* I r{ur-U Tierj I filv+ I 5u6ig61 I sr6/ Marks lS
*aS

E I | ,. "rr* 
gfrmr W ild-erfrd I r. General lntellisence and Reasonins | 50 

I fi

fi I (Er'EfrEIrdE) I z' srqrqqr+ors | '?' 
GeneralAwareness I 50 

I E

fr | tooi"o,re rype) | s rn n"rrco sffrofr | e. euanrirative Aptitude 
I uo 

I E

H I 
'"-""" 

| . rycftEa | 4. Ensrish comprehension I uo I g

S Note: - Please click here to Download lnstructions. Eg' . T' -oo-c-=---:--a!c-#+---+, 3# *e' F.rqr.r$an riEeft ft{'[d frtar srff#s o,re b frTq qEi fri-o, Et I E
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3r,*Er fiqlrTqE I A*roxr$sroN CERTIF,CATE r 3fl?]"T ufrl *gLtuttg$toN's coPY 
=.,q::, a

T0 BE SENT TO SSC(ER), KOLKATA

*tr 6; I l-, I i
*" ! lta'at I I fI I ls**, I TZsl I I Egts

E l5l- i!.#6n1.*:ffi ,o l\.lil&l, Qr$ @l 6il&l I I I C

6 ln*"*u ef the centre E

z lF<oll Ns.: llriire 
t,tr Prttt! ' I 8

E lurt, le"rar=r I AI lcategory: iCentreCocle: ffi I

;alts;nil ,$'t aI{ / Na*:e of Candidate :

Sia I
$ex:

orgpqiw ri I
Roll F{o. :

H-e:l-frl?t I
S;lte of Birth :

e"af t
Oategory :

L.--,-L,qrr$ iDtS I

Centre Code : Sigrature .rI Candicate

s-ftan&6al arc" l
Mame erf the Centr* :

1*f* trffiq
Date j Time

friterc i ln the presence of lnvigilator
ft.ftAro e{affipdgr.aren

Name & Signature of
lnvigilators

ql? -fi?g i Ear C*de &a"rea*{ *.l-g* aturq'
Left Thumb lrnpression (LTl)

of the Candidat*

ltt:iirlfrsi :lira; i i i I l;

i i Lert r fiilrlru lrillJrH5srurr lLr ry I trtvrgilarurs I I
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E.E
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. ..^r "']"]'itX srrIfr'€-fffi1?l Goverrrment of inclia t- '\ -'. ' b

o" .i".t-...\ z'' 1r. f,\ri ;i .,, ,,_ *"6\ -6sftfi* 
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,.{i,.,iir. $;1 ;lp{ / }*i*r:re of Carrdidate :

Giar I
$ex :

wg*eieai I
Roli frlc. :

;ras'-ffit
il*te of Birth :

*trqot I

Categoa"y :

brrels I

Centre Cede l SiEnature of CandiCate:

qil+r *.g s'r alq I

l',1*n"rr: of tlt* Celrtre r

f*{* r ?Tqs

*ui* lTirnEt

fr.itSrffi'# rqg I in the pre$ence *f lnvigilator
frSeroe.t;nc qiirrarar*

Name & $iEnature of
Invigilators

ffi? ffits I Ear Cor:le rsdkff? & arq rrc.r b ,ig* ol sTs

Left Thumb lmpression (tTl)
ot the Candidate
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Fqql fifiii i F!*ase write

qrff 61 alc I Mother Name; - - - 3.qt{ql{ b a-r.man
Sigr-rature of Candidate

'sft tnle] 3ir:qre I qrrra;

sih {i?dt-'q-{ 5} ii snaeff
-,6i mfftrdq diu] ftq-6lti"

"rf the Photo is unclear /

rnisleading and
suspicious, Paste
candidaie's recent

Photo."

grqer ft*i / Flease write

3r/liqorr ?.ld(r iii&St *rotl ** 'ta 
f*i' ; rh* e,"*e "gl5:h'dY:adclress 

belo'iv' in running hanclwriting:
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misleadinq and
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Photo."
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!{rite tt.re toxt showl-.l &n comput*r sf;reer, after r*gi* under "ofirer rnrpcrtant in$trustions" in your own running handwriting

<l9 t-
@l
=lE iot.rl*,od. lmon.No.--- ---- d-+dlE'mail:



srAFF SELECTTON COMMTSSTON (ER)

Ilta olrliculars below are reqttirecl to be filted by the candidate (in in4ball pen)

Nantt: :tf Sttb-Centre

Date of Exam. : :: ATTENDANCE SHEET ::

We have checked the entries given above & found them correct'
e6

Name & Signature of INVIGILATOR(s)

AN NEX U RF-X
Page No- :

Centre Name :

Centre Code :

Sub Centre Code .



Annexure - XI

sl.-
No.

l)alarleters I )etai ls o1' Pararneters Distlibr-rrion ot Marks

1. Iletnils
execution of
tr orlt

Bidclers/Vendors are to sLrbmit

llou' chart ol' exccution of Data

l'rccessing tr,r)rli tct be carriecl oitt

irr lrceor'.llrne e rr itlr tlre pt'or isiotts

as stipLrlated in the scol.rc of rvork

and tasl< rvise tirre fi'ame of this

NIT.

For Open Competitive Examination (including both CBE

and erar.ninations in Pen & Paper base) - Maximum 20

Marks

For Docr-urrer-rt Veriflcation /Skill Test - Maximum 10

Marks

2.

-)

4.

t

Details of
Human

ltesor-rrces lor
I)P u orl<

(u,ith relevant

rioc unrents)

No of
Developer

(a)

Nos. of Softu are

E,r'rgincer

(b)

8 or more Personnel (a+b) * 15;

6 Personnel (a+b\ - 12;

4 Personnel (a+b) - 0B;

2 Personnel (a+b) - 03;

[Bidders should have to mention the educational

qualification and submit relevant documents and marks

wilt not be awarded on the basis of declaration only].

\os ol- l)ata

l'r'occss ing

u orl<s clone

clLrring last 4

\,ears (ivith

relevant

docLnnenls )

\\'lretlrer rvorkecl

lbl Governnrenl

or Public Sector

irr lrst 4 )'ears

Nos. of rvorli inr'olving nos. ol'

applicatiorrs dLrring last .l )ears....

(i)

(ii)

(iii)

Doculnentary evidence in sLtpport

olthe claim to be proclucecl.

I)or. rnttctttltr'.r ei i.leltt e irI sttppolt

of the clainr 1o trc procluced.

Applications liom -5.00.001 and more 04

[02 Marks for each work done];

Applications from 3,00.00l to 5,00,000 - 03

[.5 Marks for each work done];

Application from I,00.001 to 3.00,000 - 02

[01 Marks for each work done];

Applications l'rorn 50,001 to 1,00,000 - 0l

[0.5 Marks for each rvork done];

Belorv s0.000 applicationl , No ma1$ $tt [ ry1ry!9!

2 marks will be awarded

Hartiu,iri
s1 stcnr

deriicatecl tbr
DP ri,orli

Nos. of lvorking Conrputer s),ster.r.ls

& Spccifications oIthc s)'stems

More thau 50 CornpLrter - l3;

More than 40 & up to 50 Computer - l0;

More than 30 & up to 40 Cornpuler -J;

Morc than 20 & Lrp to 30 Computer - 4:

[Bidders h:rving Computer system less than 20 will be

11

'l'echnical Bid evaluation matrix:



6

7

a) Printing

:upacity,

alvarded zero Marksl.

Server S1'stetr & its specification

(server means dual Processor
rvith RAID)

I Server tvith 2 backr:p Server - U) MarKs;

1 Server rvith I backup Server - 03 Marks

IBidders hnving No Server system will be awarded zero

Marksl.

.Nos" of
A.1i I-egai

size page tltat

can be

printeclper

da)'

Z.OII.OOO and more applications - l0l

1"00.000 atrcl trore applications - B;

80.000 and urore aPPlications 6;

60.000 and more aPPlications ._ 4;

10.000 and nrore aPPlications - 2;

[Bitlclers having printing capacity less than 40'000 will

be alv:rrded zero Marksl.

(b) Scantring

Capacity'

Annual

l'trrnovct cluring

last three

ilnancial vears

Nos. of
A4/Legal

size page that

can be

scanued per

da)

40.000 and tnore aPPlications - l0:

30"000 and more aPPlications - 8;

20.000 and more aPPlications - 6;

10.000 and tnore aPPlications 4;

5.000 and ntore aPPlications - 2;

[Bidtlers hnving scanning capacity less than 5,000 will

be awarded zero Marksl.

iil rr,lor" irii, ni. r.oopo,oool- os-Mu.r..; --
(ii) Betrveen Rs.75,00.000/- &Rs. 99,99,9991' - 03 Marks;

(iii) Between Rs.50,00.0001&Rs. 74,99,9991- - 01Marks;

[Bidders having Annual Turnover less than

Rs.50,00,000/- cluring last three financial years will be

a'wartled zero Marks].

Full Marks rvill be arvarded il &
onll, if thc Annual Turnover t'neets

both the cottditions of atnoutlt and

dLrration.

(r

C

Ilidcicr Details Score iu Technical Bicls

Bidder I

Biclder 2

Bidder 3

l cclrnical Bid Score .

28

Signature of the bidder with seal and date



I)etails of calculation procedure to be adopted during bid evaluation:

Ilidcler Detnils Financial Bicl

Anrount
Irinancial Score
(l-FB/F)" 100

Bidder I

Birlder l
L]icideri
Bidder .1

LFt] L,orvest Finar,cial Bid. F Quoted Amount bi,tlre respective Bidders

ion of Irinancial Bid onlv the consolidated rate will

(lonsolidated'l'echnical & FinanQial Score:

Bidclel I)etails Tcchnical Score

(OLrt of I00)
Financial Score

(OLrt of 100)

Bidder I

Bidder l
Bidder .l

llidcler,l

Annexure - XII

Bidder i)etaiii Appltirrg u,eights tbr the Technical Score &
llinancial Score

Rank of the

Bidder
70% of'Technical Score 1 30% o1'Financial Score

Biclcler 2

29

Signature of the bidder with seal and date

(lombined ll'echnical and Irinancial score (crlrS) with weiehtaee 70:30:

CTFS

Bidder 1

Bidder 3

Biclder.l


